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3.5. To Print Your Official Payment Receipt
1. To print official payment receipt, go to menu [Sales Tax] then to [Payment]

to [Payment Receipt]
(Figure 6.4)

Figure 6.4 – Payment Receipt

2. To Preview the receipt, select the radio button of the transaction that you wish to preview and
click on the [Preview] button. (Figure 6.4). You are require to turn off the pop up blocker
before printing or previewing the receipt. Preview receipt is not an official receipt. (Figure
6.5).To exit the preview, click on the cross button of the open window.
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Figure 6.5 – Preview Receipt

3. To print the receipt, select the radio button of the transaction that you wish to preview and
click on the [Print] button. (Figure 6.4)

Figure 6.6– Pop up for Print Receipt
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Figure 6.7 –Original Copy of Receipt

4. The first printed copy will be original copy (Figure 6.7) and subsequent 2nd and 3rd printed
copy will be duplicated copy (Figure 6.8). You are only allow to print 3 times.
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Figure 6.8 –Duplicate Copy of Receipt




